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32153  ACCEPTING CONTRIBUTIONS, GIFTS AND DONATIONS

The Marin County Office of Education appreciates that individuals and organizations
may wish to donate funding, goods and/or services to the office and directs that such gifts
be appropriately received and accounted for.

All contributions, gifts, donations, bequests and donated goods provided by business,
vendors and/or individuals become the property and possession of the County Office and
not of any individual employee.

Prior to accepting donations of any kind, County Office employees shall notify the
County Superintendent of any restrictions or conditions specified by the donor and make a
recommendation about the advisability and usefulness of accepting the gift.

The County Board has authorized the County Superintendent to accept gifts on behalf
of the County Office. All accepted donations shall contribute to the students, classes,
projects and/or programs of the County Office. Donations of films and videos shall be
subject to staff review and County Board approval before being added to the learning
resource collection. Gifts accepted by the County Superintendent shall be reported to the
County Board on a regular basis.

Items of sufficient value shall be included on the County Office’s fixed assets
inventory. Funds received in the form of cash and/or securities shall be deposited in the
appropriate program account as specified by the donor. In the event no specification is
made, the funds and/or securities shall be deposited in the County Office general fund to
be used for general operating purposes unless otherwise designated by the County
Superintendent.

When property donated to the County Office becomes unusable, obsolete or is no
longer needed by the County Office, it shall be disposed of as authorized in the Education
Code.

References: Education Code, 35160, 35160.1, 41032
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Deputy County Counsel
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